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CHANGING CAREERS: WHERE DO I START?
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Workshop Aim

To provide an opportunity to explore what is important to you in a career. 

Workshop Objectives
 At the end of the workshop you will have:

· considered factors which influence your career thinking 

· reflected on previous achievements and challenges 

· identified skills you may wish to use in the future
· gained an insight into key drivers and motivators 
· started to develop a ‘wish list’ or framework for assessing the suitability of alternative career options
· gained awareness of further resources 
Personal Objectives

What do you want to achieve by the end of the workshop?

Make a note of any questions or queries here – there will be time to address these in the workshop.

Note that a second workshop (April 21st) will focus on career options for researchers, so if your query relates to that, register for that workshop through MyEd. 

THE CAREER PLANNING PROCESS
Career planning is the process of making and implementing informed career decisions.  This will include addressing all the stages below. This workshop aims to assist you to consider the first stage of this process – What I want and what I have to offer – and aims to assist you to develop a framework for assessing your suitability for different career options.
	· 
	What I want and what I have to offer

	
	Identify what factors are important to you and build up a picture of your priorities. Factors to consider include your abilities/aptitudes, skills, interests, values (what motivates and ‘drives’ you), your personality, the work environment you prefer and the lifestyle you aspire to.  Develop an awareness of positive and negative influences on your outlook, confidence and how you view your future. Recognise what might hold you back. Identify any gaps in your competencies or experiences and consider how you could fill them. Also consider any personal constraints and how you might overcome them.




	· 
	What’s out there

Consider the broad range of options open and gather information on possible occupations and/ or employment sectors. Identify the kinds of tasks, activities and projects undertaken in different roles and potential for career development and specialisation in these fields. Also consider the qualities, abilities and skills required in these roles to allow and start to consider how well these may suit you by relating your findings to your self-knowledge.
Study the labour market in areas of interest … are there many jobs in this field? are they in the right location for you? what is the competition at entry level? what are the  prospects in the longer term? … and start to identify potential employers and openings.

Consider if study/training is necessary or desirable, and the funding implications.  Full-time courses are not always necessary to change direction - part-time, distance-learning and on-the-job training may be options.  Take advantage of short courses to develop skills, for example those offered through the Institute of Academic Development.


	· 
	Focusing on options

	
	Make confident decisions by analysing the research of yourself and your options.  Use relevant contacts and networks to aid your decision-making.



	· 
	Making plans

Set yourself short and longer-term goals.  Be realistic, consider the time you have available, focus on the priorities you have set yourself, break down your objectives into manageable steps so that you can see what you have achieved.  Review your plans regularly.



	· 
	Making it happen

Consider your job search strategy by identifying where to find advertised vacancies and considering more proactive approaches. Prepare to market yourself effectively at all stages of job selection processes – e.g. by identifying evidence of your suitability, preparing a targeted CV, and gaining confidence with your interview technique.


WHAT I NEED FROM MY CAREER?

The list below includes some of the main factors that affect people’s satisfaction with their work and their life. Mark each one on a scale of 1 (not important to you) to 5 (very important to you).  Complete this at pace – your gut feeling may be more trustworthy than your intellectual analysis:

	
	1
	2
	3
	4
	5

	1. Good income
	
	
	
	
	

	2. Job security
	
	
	
	
	

	3. Control over my work
	
	
	
	
	

	4. Flexible working
	
	
	
	
	

	5. Variety
	
	
	
	
	

	6. Working in a team
	
	
	
	
	

	7. Contact with people
	
	
	
	
	

	8. Managing people
	
	
	
	
	

	9. Managing major projects
	
	
	
	
	

	10. High level of responsibility
	
	
	
	
	

	11. Opportunity for promotion
	
	
	
	
	

	12. Opportunity to develop skills
	
	
	
	
	

	13. Status within an organisation
	
	
	
	
	

	14. Status outside an organisation
	
	
	
	
	

	15. Challenging work using my abilities and skills fully
	
	
	
	
	

	16. Specific geographical location
	
	
	
	
	

	17. Opportunity to be creative and take risks
	
	
	
	
	

	18. Work which helps others or benefits the wider community
	
	
	
	
	

	19. Feeling appreciated
	
	
	
	
	

	20. Pursuing excellence
	
	
	
	
	

	21. 
	
	
	
	
	

	22. 
	
	
	
	
	

	23. 
	
	
	
	
	

	24. 
	
	
	
	
	

	25. 
	
	
	
	
	


Add others factors that you feel should be on your list. This may include particular areas of skill or personal strengths that you feel are important characteristics of your career.

Based on an extract from Making Headway, Maureen Mitchell and Zoe Gruhn, CRAC 1995; ISBN 1-86017-177-X
INFLUENCES ON YOUR CAREER
	What influences impact on your career? 
This could be anything from personal motivation, to an unsympathetic boss, to family expectations. Brainstorm these influences and list them below:



Categorise the influences identified as being a ‘help’ or ‘hindrance’, and ‘personal’ or ‘organisational’.               

1. Help or hindrance?     Some of these influences can be classed as a ‘help’ and some as ‘hindrances’. A few could perhaps be both!  Look at your list - place a tick at the things that are at present helpful and a cross at the things that are current hindrances. It will be helpful to review your responses to the ‘What do I need from a career?’ exercise.
2. Personal or organisational?     Some influences are predominantly ‘personal’ aspects of yourself and your personal motivation. Some influences are predominantly ‘environmental’ or ‘organisation-based’ aspects of your place of work (not only your immediate employer, but also other similar potential employers). On the questionnaire, also mark these: P for personal, O for organisational.
	Notes




Identify which influences are most significant for your current career situation. Note what these are and whether they are a help or hindrance and personal or organisational. 
· What does this tell you? 
· Can you identify what might be holding you back? 

· If so, are there steps you could take to overcome any negative effects? 
	Notes




ACHIEVEMENTS AND CHALLENGES

To understand where we are going, we first need to consider where we have been, what we have done and how that colours the way we look at our careers presently. 
A timeline exercise can help you to look at your life so far and reflect on the success you have had and the challenges you had to overcome in the process. You can then begin to consider what links there are between these events and your values and motivations and how these may impact on your personal career development.

By considering your past achievements and challenges – and even those things that you have deemed to be failures – you can reflect on significant points in your lives and consider:

· why they are significant

· what you can learn or have learned from these significant points/events

· how you can apply this to the career development process.

Your achievements should be things which:

· you enjoyed doing, which gave you some kind of real satisfaction

· you feel you did well.

They should also:

· be important to you
· be anything that gave you satisfaction on completion, no matter how insignificant or trivial it may seem

· span your life

· be drawn from all aspects of your life (e.g. not necessarily just work or education)

· be things that you have done, not just wonderful experiences

· be things that you did, even if it was with other people.

Your challenges should include:

· things which you found significantly difficult at the time (physically, emotionally, intellectually)

· things which you knew you had to do and expected would be difficult.

Your perceived failures should include:

· anything where you felt you did not achieve what you or others expected you to achieve

· anything where you felt that you should have achieved more than you did.
As well as helping you to consider significant events and moments in your life. This exercise can also help you to gain an insight into aspects of your personality or character such as preferences, skills motivations, values and talents and how they relate to our career development.
Your timeline:  

Draw a picture of your life with your significant achievements, challenges and ‘failures’ highlighted. Include at least two personal triumphs / successes / sources of pride / achievements and two significant personal challenges. You should also include any perceived ‘failures’.
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Reflection and discussion of achievements and challenges

Quite often by reflecting on our so-called failures and indeed our successes, we provide ourselves with the opportunity to reframe both phenomena and reconsider them as learning opportunities.  

	Did you notice any themes on your timeline – for example, types of thing you prefer doing, skills you prefer using or gained particular satisfaction from using?



	Do the things which give you satisfaction relate to a particular set of values?



	How do you react to challenges?  Do you enjoy them?  Dread them?


	Have you benefited from your experience of challenges? How?



	What do you consider as a failure? 


	What were the elements of that failure?


	What was missing that meant you did not achieve what you wanted?



	Did you have a particular expectation in mind (ie a particular thing that you wanted to achieve or a particular outcome that would have constituted success)?



	Might this be something to avoid in the future or something to be faced and overcome?



	What does the failure say both to you and about you?  Is this really true?




Achievements and challenges: extended exercise 
Spend some time thinking about all your achievements.  Write them down in chronological order and add some detail about what you did and how you went about doing it. This will help you to clarify your motivations and interests, what kinds of challenges stimulate you, how you respond to challenge and what you can learn from your failures.

	


IDENTIFYING TRANSFERABLE SKILLS
	
	
	Very Competent
	Competent
	Adequate

For Task
	Undeveloped

	Analysing, dissecting, sorting and sifting through information or things
	D
	
	
	
	

	Calculating, Computing
	D
	
	
	
	

	Diagnosing, looking for problems
	D
	
	
	
	

	Examining, observing, surveying, an eye for detail and accuracy
	D
	
	
	
	

	Following instructions, diagrams, blueprints
	D
	
	
	
	

	Managing money, budgeting
	D
	
	
	
	

	Manipulating numbers rapidly in mental arithmetic
	D
	
	
	
	

	Memorising numbers
	D
	
	
	
	

	Organising, classifying
	D
	
	
	
	

	Problem-solving
	D
	
	
	
	

	Reading for facts
	D
	
	
	
	

	Researching, gathering information
	D
	
	
	
	

	Reviewing, evaluating
	D
	
	
	
	

	Taking an inventory
	D
	
	
	
	

	

	Composing music
	I
	
	
	
	

	Conveying feelings or thoughts through body, face and/or voice
	I
	
	
	
	

	Conveying feeling or thoughts through drawing, painting etc.
	I
	
	
	
	

	Creating, innovating, seeing alternatives
	I
	
	
	
	

	Designing things, events, learning situations
	I
	
	
	
	

	Developing others’ ideas
	I
	
	
	
	

	Fashioning or shaping things or materials
	I
	
	
	
	

	Having insight, using intuition
	I
	
	
	
	

	Improvising, adapting
	I
	
	
	
	

	Reading for ideas
	I
	
	
	
	

	Sizing up a situation or person quickly and accurately
	I
	
	
	
	

	Working creatively with colours
	I
	
	
	
	

	Working creatively with spaces, shapes or faces
	I
	
	
	
	

	Writing creatively
	I
	
	
	
	


Identifying Transferable Skills (continued)

	
	
	Very Competent
	Competent
	Adequate

For Task
	Undeveloped

	Conveying warmth and caring
	P
	
	
	
	

	Getting people to talk
	P
	
	
	
	

	Giving credit to others, showing appreciation
	P
	
	
	
	

	Helping others
	P
	
	
	
	

	Leading, directing others
	P
	
	
	
	

	Listening
	P
	
	
	
	

	Motivating people
	P
	
	
	
	

	Organising people
	P
	
	
	
	

	Performing in a group, on stage, in public etc
	P
	
	
	
	

	Promoting change
	P
	
	
	
	

	Selling, persuading, negotiating
	P
	
	
	
	

	Showing, sensitivity to others’ feelings
	P
	
	
	
	

	Taking first move in relationships
	P
	
	
	
	

	Teaching, training
	P
	
	
	
	

	

	Assembling things
	T
	
	
	
	

	Building, constructing
	T
	
	
	
	

	Driving car, motorbike
	T
	
	
	
	

	Finding out how things work
	T
	
	
	
	

	Fixing, repairing things
	T
	
	
	
	

	Hand-eye co-ordination
	T
	
	
	
	

	Handling things with precision and speed
	T
	
	
	
	

	Keeping physically fit
	T
	
	
	
	

	Manual dexterity
	T
	
	
	
	

	Muscular co-ordination
	T
	
	
	
	

	Physically strong
	T
	
	
	
	

	Quick physical reactions
	T
	
	
	
	

	Using hand tools
	T
	
	
	
	

	Using machine tools, sewing machine, lathe, power tools
	T
	
	
	
	


This material is drawn from Build Your Own Rainbow - a workbook for career and life management by Barrie Hopson and Mike Scally, published by Management Books 2000 Ltd.


( Lifeskills International 1996
Identifying Transferable Skills
Skills:  D I P T   

Each of the Skill Cards has a letter on it.  The letters represent  Data,  Ideas,  People,  Things
	D = DATA:  These represent the kind of skills required to record, communicate, evaluate and organise facts or data about goods and services.  People who like using these skills typically enjoy working with figures, systems and routines.


	I = IDEAS:  These represent skills used in being creative, designing conceptual models and systems, experimenting with words, figures, music.  People who like using these skills typically enjoy creating, discovering, interpreting, synthesising and abstract thinking.


	P = PEOPLE:  These represent skills used in helping, informing, teaching, serving, persuading, entertaining, motivating, selling and directing other people.  People who use these skills like to work for changes in other people’s behaviour.


	T = THINGS:  These represent skills used in making, repairing, transporting, servicing.  People with these skills like using tools and machinery and understanding how things work.


Add up how many TRANSFERABLE SKILLS you have for each DIPT under ‘very competent’  and  ‘competent’ and enter the totals for each skill in the boxes below.

	
	
	
	
	
	
	

	DATA
	
	IDEAS
	
	PEOPLE
	
	THINGS


This will give you the basic profile of your transferable skills.

Write yours down below, in rank order:

1. .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .

2. .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .

3. .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .

4. .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .

This material is drawn from Transferable Skills Workbook by Barrie Hopson and Mike Scally.

(  Lifeskills International 1996

Transferable Skills

	Use this sheet to reflect on the outcomes of the Transferable Skills exercise


To what extent do you feel satisfied with the skills profile you have produced?  Does it reflect your current position accurately?

Looking at your very competent and competent skills, think about those you want to use a great deal, those you want to use sometimes and those you are less interested in using.

Thinking about your competent, adequate or undeveloped skills, are there any which you would like to develop or where it might be to your advantage to increase your competency?

You may have some transferable skills which are not represented on the cards.  If so, make a note of these here.

In addition to these general transferable skills you may have a range of ‘technical’ or ‘specialist’ skills based on your own subject or area of expertise.  List these below.  

As an aid to reflecting further on your skills, see:
1) Skills Audit on the Institute of Academic Development web pages www.ed.ac.uk/iad → Research-only staff → Career conversations  → Skills audit. 

2) Researcher Development Framework on www.vitae.ac.uk/rdf
VALUES AND DRIVERS – WHAT IS YOUR CAREER ANCHOR?                         
Our values are our individual beliefs about what is good or desirable in life. They are our long-term guides and have a direct influence on our choices and how we interpret our experiences.

The psychologist Milton Rokeach argued that our values serve two main purposes.

1. They provide us with our standards – they are the criteria by which we determine whether or not something is praiseworthy or blameworthy.

2. They motivate our behaviour – we try to live up to our values and act accordingly.

When we are forced to act in a way that crosses our values, we are conflicted and unhappy.  

Our work values are clearly aligned to our broader ‘lifestyle values’. They include a wide range of things, such as security, competence, creativity or adventure. They are a central part of our ‘career anchors’ – a concept which will be looked at next. 
It is clear that different people want different things from their careers. The way that each individual defines ‘success’ in their careers is also diverse. For some, it is the traditional definition of career success – a large salary and a senior role, but for others it can be about achieving a whole range of different things. Some people thrive on excitement and new challenges, or the technical or intricate nature of their work. Others may be looking for stability and security, or may seek as much autonomy as possible over their working day. 

If you can identify what it is that drives you and what you value in terms of your career, you will find it easier to set your career goals and consider a development plan to help you to achieve them. 
Career Anchors

Edgar Schein, the organisational psychologist and MIT professor, first defined career anchors in the 1960s. In order to understand our anchors, he suggests that when looking at our careers, it is useful to recognise that we have both an internal and an external career.

· The internal career: this is our subjective idea about life and work and our role within it. It is what drives us, our ambitions, hopes and aspirations.
· The external career: this is more objective and represents the realistic possibilities available to us.
Your ‘career anchor’ is described as an internal compass that guides and defines your ‘internal career’.  It is your motivator or driver and is the one thing you will not give up, even in the face of difficult choices.  

Every new experience presents an opportunity to learn. If we want to make the most of these learning opportunities, we need to move beyond merely categorising them as good or bad, useful or not, fun or not. To benefit truly we need to ask ‘what have I learned about myself?’ One way of doing this is to consider our reactions to differing scenarios and experiences. Schein suggests that in order to identify and understand our anchors, it is useful to consider our reactions in relation to three domains.

· Skills and competencies – the things we are good at. We can reflect on and seek feedback from others to discover what we are good at.

· Motives – the things we want. With each new experience we should come closer to understanding what it is we really desire. From early on in life many of us know what we want. However, experience will often temper these aspirations and/or provide us with new ambitions.

· Values – the things that are important to us. With each new encounter we can elicit more information about what it is we value in terms of our careers, both in the sense of what we are looking for in our work, but also with regard to the type of organisational climate that fits best with our values.

Schein believes that these three areas – competence, motives and values – form our ‘career anchors’. 
Career development is about achieving flexibility and continuously evaluating and developing your skills in order to remain employable and fulfilled over the long term, regardless of who you are working for, and what industry you are working in. We also know that we are all very different and are motivated by different things. Some of us thrive on being innovative, others may seek stability. 

Schein identified eight career anchor themes and suggests that we will all have prioritised preferences for them:
· technical/functional competence

· general management competence

· autonomy/independence

· security/stability

· entrepreneurial creativity

· service/dedication to a cause

· pure challenge

· lifestyle.

The Career Anchors questionnaire on the next page will help you to identify your Career Anchor/s.
Career Anchors Questionnaire

On a scale of 1 - 4 (1 low, 4 high) rate how the following statements apply to you.

	1. I want to be really good at my job, one of the best, an expert.                             

TF

	2. I really feel most satisfied when I am able to manage the work of others to achieve a common goal.                                                                                                                 
GMC

	3. Ideally I want to do things my way and to my own timetable.                                         
AI

	4. I would much rather build my own business than be the boss in someone else’s.        
EC

	5. I believe that security and stability are much more important than having the freedom to choose how I work.                                                                                    
SS    
SS

	6. My ideal career will enable me to integrate all of my needs – whether work, personal or family.                                                                                                                                 
LS

	7. It is important to me that I use my talents to further the greater good.                             
S

	8. I get a kick out of solving the unsolvable or winning against the odds.                         
PC

	9. I will only feel really successful when I have the freedom to define my work.                
AI

	10. I feel most satisfied and fulfilled when I am able to use my expertise, talents and skills.
TF                                               

	11. I would really like to start my own business one day.                                                  
EC

	12. I would be very uncomfortable working in an organisation that took a lot of risks. I prefer to work for an organisation that offers stability and security.                                   
SS
SS

	13. I would rather seek employment elsewhere than move to a role that seriously undermined my ability to serve the greater good/others.                                                    
S
S

	14. I prefer to work on projects that really challenge my problem-solving skills and have a competitive element.                                                                                                     
PC

	15. I would rather find a new job than accept a role that puts constraints on how I do my work.                                                                                                                                  
AI










AI

	16. Balancing my work with my family and personal commitments is more important to me than a senior position.                                                                                                        
LS

	17. One day I would like to be the boss, in charge of a whole organisation.                  
GMC

	18. Reaching a position of seniority in my area of expertise is far more important to me than becoming a more senior general manager.                                                                
TF

	19. I want to make a difference in my career. I will only be truly satisfied if I feel I have made a real contribution to society.                                                                                 
S
S

	20. Working on difficult problems is more important to me than achieving a high-level position.                                                                                                                             
PC










PC

	21. My preference in choosing a role would be to seek out opportunities that minimise any interference with my personal life (family, friends etc).                                                      
LS

	22. I would feel really fulfilled if I was able to create an enterprise that was primarily the result of my ingenuity, skills and efforts.                                                                            
EC
EC

	23. Job security and financial independence are really important to me.                             
SS

	24. I would rather become a general manager with broader responsibilities than become a senior functional manager in my area of expertise.                                                        
GMC


Career Anchors:  score chart

Record your scores in the grid below.

	TF

TECHNICAL/

FUNCTIONAL COMPETENCE
	GMC

GENERAL MANAGEMENT COMPETENCE
	AI

AUTONOMY/

INDEPENDENCE
	SS

SECURITY/

STABILITY
	EC

ENTRE-PRENEURIAL

CREATIVITY
	S

SERVICE/ 

DEDICATION TO A CAUSE
	PC

PURE

CHALLENGE
	LS

LIFESTYLE

	1………….
	2…………..
	3……………
	5……………
	4………………
	7……………
	8…………..
	6……………

	10………….
	17…………..
	9…………….
	23…………..
	11………………
	13…………...
	14……………
	16……………

	18………….
	24…………..
	15…………..
	12……………
	22……………..
	19……………
	20…………...
	21……………

	TOTAL………
	TOTAL………
	TOTAL………
	TOTAL………
	TOTAL………
	TOTAL………
	TOTAL………
	TOTAL………




What are your top two or three? Read through the descriptions of Schein’s career anchors. Do you think your score reflects what is important to you?

Description of Career Anchors
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*This kind of person likes being good at something and will
work to become a guru or expert. They will commit
themselves to specializing in their field. They like to be
challenged and then use their skill to meet the challenge,
doing the job properly and better than almost anyone else.
They may be willing to be ‘functional managers’ but will not
value the concerns of general management. If the work does
not test their abilities and skills, they will very quickly become
bored.

sUnlike technical/functional people, these individuals want to
be managers; and not just to climb the ladder, or earn more
money. They find that it is management per se that interests
them. They like problem-solving and dealing with other
people. They thrive on responsi y and ideally will look to
rise up through the organizational levels so they can be in a
position to make major policy decisions. To be successful, they
will need analytical, emotional, interpersonal and intergroup
competence.

*Some people come to recognize that they find it really hard to
be bound by other people’s rules, procedures, working hours,
or dress codes. Inshort, all of the things that come with
working in any kind of organization. Primarily, these people
have a need to work under their own rules and steam.
Regardless of the type of work, they want to do things in their
own way and at their own pace. They like clearly delineated,
time-bound work within their area of expertise. As such, they
will often gravitate towards careers that afford them as much
autonomy as possible.

sSecurity-focused people seek stability and continuity as a
primary factor of their lives. We all need varying degrees of
security at different points in our lives, however for some this
is the predominant orientation throughout their lives and will
certainly guide their career decisions. They will often seek out
stable organisations that provide the greatest opportunity for
job security. They also tend to prefer stable, predictable work
tasks. They also need to believe that loyalty makes a real
contribution to an organisation’s performance.
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*People who have this anchor, have an overriding need to
create new products or services. Whilst creativity exists in
one form or another in all the groups, for the entrepreneur
creating a new venture, product or service of some sort is
essential to their sense of success and fulfilment. They are
obsessed with their need to create, are restless and
continually require new creative challenges. They like to run
their own businesses, but differ from those who seek
autonomy in that they will share the workload. Ownership is
more important than making money, although this is viewed
as a key measure of success.

*Some people will pursue a career because they want to
embody their core values in their work and careers. As such,
they have a keener orientation towards their values than any
talents or competencies. Their choices will be based on a
desire to improve the world in some way. They will want work
that allows them to influence their employing organisations in
the direction of their values. Service-oriented people are
driven by how they can help other people more than using
their talents (which may fall in other areas).

*Some people are driven by challenge. They will define success
as overcoming tremendous obstacles, solving the unsolvable
or winning out against impossible odds. They will seek
constant stimulation and difficult problems that they can
tackle. Most people will want a degree of challenge in their
work, but for this type the challenge is the only thing that
matters. Such people will change jobs when the current one
gets boring and their career histories can be very varied.

e|nitially it appears that the notion that one’s career anchor is
organized around lifestyle is a contradiction in terms.
However, many people who are highly motivated towards a
meaningful career, find themselves in situations that mean
their careers must be integrated into their total lifestyle. This
is an evolving process, ergo people who find themselves in this
situation want flexibility above all else. When seeking
employment they are more likely to be interested in an
organisation’s attitude towards personal/family concerns, than
the sector or area of expertise. They may even take long
periods off work in which to indulge in their passions.





RESOURCES AND SOURCES OF INFORMATION

Career Development Publications

Many of the publications detailed below are available for reference in the Careers Service or through Institute of Academic Development. Some publications are also available through the Careers Service as e-books (e.g. Moving on in your career (see below).  You can access these e-books at: 

https://www.ed.ac.uk/careers/about-us/what-we-do/iag-services/ebooks 
1.  Manuals/handbooks and case studies for academic researchers:
University Researchers and the Job Market produced by AGCAS (2009)

A guide to career planning - useful for career progression within and outside academia. Includes sections on making choices, identifying skills and career direction. Available at www.agcas.org.uk/ → Resources →Search Resources A-Z.
Moving On in Your Career - A Guide for Academic Researchers and Postgraduates  by Lynda Ali and Barbara Graham, published by Routledge Falmer 2000.  
This book shows researchers what is required to make a continuing career in academic research/ lecturing and also how to focus on the skills acquired through academic research to assist the exploration of other career options.  Still useful even though published several years ago.

Case Studies - available online at www.vitae.ac.uk/careers → researcher career stories (for all researchers), and at www.beyondthephd.co.uk (for arts and humanities researchers only).

These case studies indicate the skills/competencies which enabled researchers to move on in their career, how they explored their career options and the routes they took within and beyond academia, together with useful hints/tips/messages.
An Academic Career - www.academiccareer.manchester.ac.uk
www.ed.ac.uk/careers/postgrad/phd/options/academic-career

Tailored information about what it takes to make it as an academic, with exercises to get you thinking about whether it is the right career for you.

Managing Your Academic Career 
Aimed at recent entrants to academic jobs in the humanities and social sciences. Includes managing your work, teaching, student supervision, getting published, and obtaining grants.
Successful Research Careers: A Practical Guide
Includes building a research culture and a research group, research funding, writing, and getting published.
2. General careers self-help careers publications:

Build Your Own Rainbow by B Hopson and M Scally, published by Management Books 2000 Ltd.  A workbook for Career and Life Management.
How to Get a Job You’ll Love by John Lees, published by McGraw Hill, 2008. A practical guide to unlocking your talents and finding your ideal career. 

What Color is your Parachute? -  A Practical Manual for Job-Hunters and Career-Changers( by Richard Nelson Bolles, updated 2014 and published by Ten Speed Press.

The Art of Building Windmills - Career Tactics for the 21st Century by Dr Peter Hawkins, published by the Graduate into Employment Unit, University of Liverpool, 1999.  

Online Personal and Career Exploration Tools
Career Planner:  A comprehensive computer-aided careers guidance system which enable you to build up a personal profile of your abilities, skills, interests and values and relate these to occupations.  It’s aimed at graduates but still useful.   

It will help you to generate and evaluate new job ideas, identify what you can offer to the job/employer, compare options and access useful and relevant information sources.  It is available online and can be accessed at www.prospects.ac.uk → jobs and work experience → what job would suit me
Online Career Management Resources
Careers Service Postgraduate website – although written with PhD students in mind the information and advice contained here will be equally useful for researchers. You may wish to start by looking at the ‘Making career decisions’ section -  www.ed.ac.uk/careers/postgrad  (and go to ‘PhD students’)    
VITAE Researchers’ Portal - www.vitae.ac.uk is a national organisation which champions the professional and career development of researchers in UK higher educational institutions and research institutes. The career management for researchers section of this site provides an excellent guide to understanding yourself and assessing your values capabilities and expertise. 
Institute for Academic Development - www.ed.ac.uk/iad/researchers   provides career and professional development support for research staff at the University of Edinburgh. This includes courses and workshops, a mentoring programme, a newsletter, research staff societies, online career development resources and details of how to arrange a Career Development Consultation with a careers adviser.
Researcher Development Framework (RDF) - www.vitae.ac.uk/rdf  Designed for researchers within higher education to evaluate and plan their own personal, professional and career development. At a more superficial level it provides a useful means of identifying and recognising the wide range of skills developed through research experience.    
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